DETAILS
	Full name of couple 


	Partner 1  

	

	Partner 2  

	



CEREMONY

	Date and time of your ceremony
	

	Name of Venue?  

	

	Have you booked the venue? 

	

	Which room in the venue will your ceremony take place? 

	

	Have you received confirmation from the venue for your ceremony?
	

	The name of the person who confirmed your booking?
	

	How many guests are you expecting? 

	

	Which ceremony script have you chosen to have? (Select one only)


	Standard ceremony / What is a civil partnership / Will you/ The purpose of a civil partnership. (circle the chosen one)



	Will you be making an Entrance? 

	Father/Mother/together/other
(circle the chosen one)

	Making an Entrance with?
	

	Will anyone be taking Photographs or videos? 

	

	How would you like to be introduced to your guests at the end of your ceremony? 

	

	Have Authorities been issued? 
(for office use only)
	Yes/ No

	Ceremony fees been paid?
(for office use only)
	Yes/ No



MUSIC

	Will you be providing music for the ceremony? (only available in Tavistock House ceremonies)
	

	  If so the music must be non-religious (ie. no hymns, chants or spiritual songs) and not contain any religious script.


	As guests are arriving 

	For the entrance of the Bride / one of the parties / both

	During the signing of the register (at least 4 tracks needed) 

	At the end of the ceremony to exit 




	What type of device will your music be played from? 

	

	(you will need to nominate a guest to operate the music for you) (Tavistock House ceremonies)

	CD
	Live music
	USB stick
	Ipod

	Iphone 
	Ipad
	Other smart phone (please bring leads
	Wireless speakers







RINGS 

	Will you be using Rings? 

	

	If so how many are you using? 

	

	Who will have them / it?   

	




SCRIPT AND READINGS

	Will you be making amendments to the script? 

	

	You can mix ceremonies and add personal non-religious vows  
Your allocated registrar will need the final script from you before your ceremony




	Will you be having any readings?
	

	If so It must be non-religious and not taken from any religious script.

	Please provide the name of your readings 

	

	Reading 1

	

	Reading 2

	

	Reading 3

	

	Reading 4

	











WITNESSES


	Please provide the name of at least 2 people who will be acting as your witnesses?


	Witness 1 

	

	Witness 2 

	




	Partner 1 - Fathers full name?
	

	Partner 1 - Fathers Occupation?
	

	Partner 1 - Mothers full name?
	

	Partner 1 - Mothers Occupation?
	



	Partner 2 - Fathers full name?
	

	Partner 1 - Fathers Occupation?
	

	Partner 1 - Mothers full name?
	

	Partner 2 - Mothers Occupation?
	




	Amendments to Ceremony?

	Yes/No




	Any Special requests / Information 
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	IMPORTANT INFORMATION
We would kindly ask that you advise your guests that at Tavistock House confetti paper, foil, fresh or dried flowers must not to be thrown anywhere within the building.   





